ITIOCTAHOBJIEHUE COBETA MUHUCTPOB PECITYBJIMKU BEJTAPYChb
30 nexabps 2011 r. Ne 1786

06 yTBepxaeHuu MNonoxeHnsa o nopsake BeaeHUA
AenonpousBoaCcTBa No o6paleHUaM rpaxxgaH u
HPUANYECKNX NUL B TOCyAapCTBEHHbIX OpraHax,
WHbIX OpraHM3auusix, y UHGUBUAYyanbHbIX
npeanpuHMMaTenen

V3MeHeHHs U TOTIOTHEHUSI:
[TocranoBnenne Coera MunuctpoB Pecnyonuku benmapyck or 7 OKTs0pst
2015r. Ne 836 (Haumonanwublii mpaBoBoit MuTepuer-mopran Pecnybnuku
benapycs, 13.10.2015, 5/41135) <C21500836>

B cootBercTBum ¢ myHkrom 2 crathu 13 3akona Pecnyonuku benapycs ot 18 uronsg 2011
roga «O06 oOpameHusx rpaxnaad u ropuaundeckux jui» Coer MunuctpoB PecnyOnuku
benapycs IOCTAHOBJISAET:

1. VrBepauts npunaraemoe IlonokeHne o NOpsIKE BEAEHUS JEJIONPOU3BOJCTBA TI0
oOpallleHusIM TpaKIaH U IOPUANYECKUX JIULL B TOCYJapCTBEHHBIX OpraHax, MHBIX OpraHU3alusiX,
y UHAMBUIyalbHbBIX IPEANPUHUMATEIICH.

2. l'ocynapcTBeHHBIM OpraHaM, WHBIM OpraHH3alMsM B LEJIAX COBEPIICHCTBOBAHUS
paboThl ¢ OOpalIEeHUsAMH I'PaXJaH U IOPUINYECKUX JIMLl PETYJIIPHO, HO HE peXe OJHOIo pasa B
KBapTaJl, IPOBOJUTH aHAJIM3 MOCTYIMAIOLUX O0pALEH!I B COOTBETCTBUU C TPEOOBAHUSIMH YaCTU
nepBoil myHkrta 2 cratbu 28 3akoHa PecnyOmuku benapyce ot 18 wmronms 2011 roma «O6
oOpallleHusiX TpaxaaH M ropuandeckux Juiy» (HauuoHanbHbBI peecTp NPaBOBBIX AaKTOB
Pecnyonuku Benapycs, 2011 r., Ne 83, 2/1852).

3. Ilpu3HaTh yTpaTHUBIIUMH CHITY:

nocraHoBieHne Cosera MunuctpoB Pecniyonuku benapyck ot 26 mas 2005 1. Ne 544 «O6
yrBepxkaeHun [lonoxeHust o mopsiake BeAeHUs JEIONPOU3BOJICTBA 10 OOpAILEHUSIM TpaXkJlaH B
rOCyJapCTBEHHBIX OpraHax, MHbIX OpraHM3alusiX U O MEpax M0 COBEPIIEHCTBOBAHUIO PAOOTHI C
oOpamenussmMu rpaxkaan» (HaumonanbHblii peectp mpaBoBbix akToB PecnyOnuku benapycs,
2005 r., Ne 87, 5/16014);

noanyHKT 1.61 mynkra 1 mocranoBnenusi CoBera MunuctpoB Pecniy6nuku benapycs ot 2
asrycra 2006 r. Ne 990 «O BHeceHUN M3MEHEHUH U ONOJHEHUH B HEKOTOPHIE MOCTAaHOBIICHUS
[IpaButensctBa PecnyOnuku benapych W mpu3HaHUM YTPATUBIIMMHU CHILY OTIENbHBIX
nocranoBieHuid [IpaBurensctBa Pecnybnuku benapyce B CBA3M C peopraHuzanieil CuCTeMbl
pecnyOJIMKaHCKUX OpPraHOB rOCYJapCTBEHHOTro yripaBieHus» (HamronanbHbIi peecTp NpaBoOBbIX
akToB Pecniyonmuku benapycs, 2006 ., Ne 146, 5/22839);

nocranoBieane CoBera MunuctpoB Pecnyonmuku benapychk ot 17 saBaps 2008 r. Ne 60
«O HEKOTOpBIX BONPOCAaX BEJACHMA JAEJONPOU3BOJACTBA IO OOpallleHHsM TpakIaH U
IOPUAMYECKUX JIUIL B TOCYJAapCTBEHHBIX OpraHax, MHbIX opranu3auuax» (HanumonaneHselil peectp
npaBoBhIX akToB PecryOnmku benapyck, 2008 1., Ne 27, 5/26649);

nyHKT 6 nocraHoBienuss Coera Munuctpos Pecniyonuku benapyce ot 28 utons 2011 .
Ne 854 «O HekOTOpBIX BOHpoOcax paboTHl C OOpalleHUSMHM TPaXJaH U IOPUIANYECKUX JIUID)
(HarmonanbHbI#H peecTp mpaBoBbIX akToB Pecrybiuku bemapycs, 2011 r., Ne 75, 5/34057).

4. PecrryONMMKaHCKUM OpraHaM TOCYAApCTBEHHOTO YIPABICHHSI, MHBIM T'OCYIapCTBEHHBIM
opranmzanusaM, noguuHeHHbIM [IpaBurensctBy PecnyOmukn benapycs, oOnucrnonkomam,
MuHCKOMY TOPUCIIOJIKOMY HPHUBECTH CBOM HOPMAaTHBHBIE NPABOBBIE aKThl B COOTBETCTBUE C
HACTOSILUM ITIOCTAHOBJIEHUEM U IPUHATHh HHBIE MEPHI 110 €r0 pean3aliim.

5. Hacrosiiee noctaHoBieHUE BCTyNaeT B cuity ¢ 22 ssHBapst 2012 r.

IIpembep-munucTp Pecnyoiuku benapych



HOJOXEHHUE

0 NMopsiAKe BeJAeHUs AeJT0NPOU3BOACTBA M0 00pALLEHUSM I'PaKAAH U IOPUANYECKHUX JHUI B
roCy1apCTBEHHbIX OPraHax, HHbIX OPraHU3AUMAX, Y HHAUBHYAJIbHBIX
npeanpuHUMAaTesel

1. Hacrosmum [lonoxeHuem, pa3paOOTaHHBIM B COOTBETCTBHHM C 3aKOHOM PecmyOmuku
benapyce ot 18 wurons 2011 roma «OO6 oOpamieHusX TpakIaH W HOPHIAYECKHX JIHID)
(HaumonanbHbIll peecTp mpaBoBbIX akToB Pecnyomuku bemapycs, 2011 r., Ne 83, 2/1852),
ompezeNnsieTcss MOpSAIOK BEIACHMs JEJIONPOU3BOJCTBA MO oOpaiieHusM rpaxaan PecrnyOmuku
benapych, MHOCTpaHHBIX TpaxJaH M JML O€3 TpakJaHCTBA, HAXOISIIMXCS HA TEPPUTOPUU
PecnyOnuku benapyce, B TOM 4HClie MHIUBUIYalbHBIX MpEINpUHUMATENCH (Janee, eciau He
OTIpeNIeNIeHO HHOE, — TpaXKAaHe), opuandeckux jui Pecnyonuku benapych u mpeicTaBUTEIbCTB
MHOCTPAHHBIX OpPTraHU3aluil (Janee — IPUIUIYECKUE JINIA), MOCTYMUBIINM B TOCYAapCTBEHHBIN
Opras, MHYIO OpraHU3alNI0, K UHIUBUAYAIbHOMY MPEANPUHUMATEIIO.

2. B nactosmem IlonokeHuu NpUMEHSIOTCS TEPMUHBI B 3HAUYEHHUSAX, OIMPEICICHHBIX B
cratbe 1 3akona PecnyOmuku bemapyce «O0 oOpameHHsX TpaKAaH U IOPUAMYECKHUX JIUID)
(manee — 3akoH).

3. Heficteue  Hacrosmero  llonmokeHuss HE  pacmpoCTpaHsieTcs  Ha  BEICHHE
JIeTIOTIPOU3BOICTBA 1O OOpAIEHUAM 3asBUTENEH, MOANEKAIUM PAaCCMOTPEHHUIO B COOTBETCTBUU
C 3aKOHOAATEIHCTBOM O KOHCTUTYLIMOHHOM CYIOIPOU3BOJICTBE, I'Pa)XJIaHCKUM, TPakJaHCKUM
IIPOLIECCYaIbHBIM, XO3SIICTBEHHBIM IIPOLIECCYaIbHBIM, YTOJIOBHO-TIPOLIECCYAIbHBIM
3aKOHOJATENIbCTBOM, 3aKOHOJATENbCTBOM, ONPEICNSIOMNUM TOPSAOK aAMHUHHCTPATUBHOIO
npoliecca, 3aKOHOJaTeIbCTBOM 00 aJMMHUCTPATUBHBIX MPOLEIYpax, OOpalleHnssM paboOTHUKA K
HAaHUMATEN0, WHBIM OOpalleHHsIM, B OTHOIIEHUWM KOTOPBIX 3aKOHOJATEIbHBIMU aKTaMU
YCTAaHOBJIEH WHOM TMOpPSAJOK HX TMOJa4Yd M PACCMOTPEHHUs, a TaKXKE Ha IEPEHUCKY
rOCy/IapCTBEHHBIX OpPraHOB IPHU BBINOJIHEHUH WMU (YHKIMH, BO3JIOXKEHHBIX Ha HHUX
HOPMAaTHUBHBIMH MPABOBBIMU aKTaMHU.

4. Jlenonpou3BOACTBO M0 OOpallleHUsIM 3asiBUTENIEH OCYIIECTBISAETCS YIOIHOMOYEHHBIMHU
JOJKHOCTHBIMHU JIMIIAMH OTZEIBHO OT IPYTUX BUIOB JEJIONPOU3BOICTBA.

Jlenonpou3BoACTBO MO NUCHBMEHHBIM OOpalleHUsIM TpaxJaH, BHECEHHBIM B KHHUTY
3aMeYaHui U MpeIoKEeHNUH], BeIeTCsI OT/IENBbHO OT JAEJIONPOU3BO/ICTBA 110 OOPAIICHUAM TpaKIaH
U IOPUINYECKUX JIUII, TOIaHHBIM B MUCbMEHHOM, YCTHOM HJIM 3JIEKTPOHHOH (opMe.

Jlenonpou3BoACTBO MO OOpalleHUsIM TpakJaH, B TOM YHCJIE€ BHECEHHBIM B KHUTY
3aMEYaHU M TMpeasoKeHUul, B TOCYAApCTBEHHBIX OpraHax, WHBIX OpraHu3alusix, Yy
WHJUBUIyaJIbHOTO NMPEANPUHUMATEINS BEACTCS LIEHTPATU30BaAHHO.

Jlenonpou3BoACTBO MO  OOpaIleHUsIM  IOPUAMYECKUX  JIML,  HWHJIUBUIYaJbHBIX
IpeIITPUHUMATENIEN BEIETCS LIEHTPAIM30BaHHO WIN JELIEHTPAIIM30BAHHO.

5. [TocTymaroniue B TocyapCTBEHHBIM OPTaH, MHYIO OPTaHU3AIMI0 00pAIIEHUS 3asBUTEIICH
PETUCTPUPYIOTCS B IEHD UX MOCTYIUIEHHS B YCTAHOBJIEHHOM HOPSIKE.

OOparenust 3asBUTENCH, TOCTYNUBIINE B TOCYIapCTBEHHBIA OpraH, HHYIO OpraHU3alHuIo B
Hepabouuii 1eHb (Hepaboyee BpeMs), pETUCTPUPYIOTCS HE MO3HEE YeM B MEPBBIN CIEAYIOMUI
3a HUM pabouunii IeHb.

6. Peructpamuss oOpamieHuii 3asBUTENCd, 3a HCKIIOYEHHEM 3aMe4YaHuid U (WJIH)
MPEJIOKEHUH, BHECEHHBIX B KHHUTY 3aMEUYaHUW MW MPEIJIOKEHUN, OCYIIECTBISETCS C
UCTOJIb30BAaHUEM OJHOW M3 PETHUCTPAllMOHHO-KOHTPOJIBHBIX (OpM: aBTOMATU3MPOBAHHOU
(37IEKTPOHHOM ), KAPTOYHOMU (B PETHCTPAIMOHHO-KOHTPOIBHBIX KAPTOUKaX ), KypPHAIHHOM.



7.Ilpy mOCTYIJIEHMM B TOCYJApCTBEHHBI OpraH, HWHYI0 OpIraHM3alUI0 AJIEKTPOHHBIX
oOpaiieHuii B cilydae HEOOXOAMMOCTH MOXET CO3/aBaThCsl €ro OyMaxkHas KOIUS, KOTOpas
PETUCTPUPYETCS B MOPAIKE, YCTAHOBICHHOM /ISl PErHCTPALlUH MMChbMEHHBIX 00 paIleHHUH.

8. PeructpalluoOHHO-KOHTpOIbHAs  (GopMa  perucTpauuu  oOpalleHHid TrpaxaaH u
IOPUAMYECKUX JIUL COAEPKUT PEKBU3UTHI COTIACHO IPUIIOKEHUIO.

B peructpanuoHHO-KOHTPOJIbHBIE (JOPMBI MOT'YT BKIIIOUAThCSI PEKBU3HUTHI, HEOOXOAUMBIE
JUIsE o0ecTieueHusl ydeTa, KOHTPOJIA, aHaimu3a pabdOThl C OOpamIeHUsSMU 3asBUTENCH, MOUCKa
JIOKYMEHTOB, CBA3aHHBIX C PACCMOTPEHHUEM OOpaIlleHUH.

N3 perucTpaniOHHO-KOHTPOJIBHBIX ()OPM MOTYT MCKIFOYATHCS PEKBU3UTHI, CBEICHHS IS
3allOJIHEHHUS KOTOPBIX OTCYTCTBYIOT B CBSI3U C OCOOEHHOCTSIMH PacCMOTpEHHs oOOpalleHuit
3asiBUTEIICH.

9. KoHBepTHI OT MOCTYNUBIIMX MUCbMEHHBIX OOpAIleHUI 3asBUTEIEH COXPAHSIIOTCS B TEX
CIIy4asiX, KOTJa TOJIbKO 10 HUM MOXHO YCTaHOBUTH a/IpEC 3asiBUTEIIS WM KOTJa J1aTa Ha OTTHCKE
KaJCHJApHOTO HITEMIIENIs CIIYKUT MOATBEPKACHUEM aThl X OTHPABKU U IOJYYEHHUSL.

10. PeructpanoHHBI MHICKC OOpaIleHUsM 3asBHTENEH, OTBETaM (YBEIOMIICHUSM) Ha
oOpaleHus, B TOM YHciie OTBeTaM (YBEAOMIICHUSIM), HAallpaBJIEHHBIM 3asBUTEIIIO HAa 3aMEYaHUs U
(unu) TpeUIoKEHMs,, BHECEHHbIE B KHMUIY 3aMEYaHUW U IPEAJIOKEHUH, IPHUCBAUBAETCA B
COOTBETCTBUM C NPHUHATOM CUCTEMOH pPErucTpaluu JOKYMEHTOB B TOCYIApCTBEHHOM OpraHe,
MHOM OpraHu3anuy, y UHIANBUIyaJIbHOTO NPEANPUHUMATENS.

11. Obpamienust OAHOTO M TOrO XK€ 3asgBUTENS IO OAHOMY M TOMY K€ BOIpOCY,
HAIpPaBJIEHHbIE PA3JIMUHBIM ajpecaTaM M IOCTYIHUBIIUE JJISI pacCMOTPEHHUS B OJUH U TOT XKe
roCyJapCTBEHHbIN Oprad, HHYI0 OpraHU3altio, YYUTHIBAKOTCS 110/ PETUCTPALIMOHHBIM HHIEKCOM
NepBOHAYAILHOTO 00paIieHns ¢ 100aBICHUEM JIOTIOHUTEILHOTO OPSAKOBOTO HOMEpA.

11'. IIpu mosaue 3asBUTENIEM B FOCYAAPCTBEHHbIH OPraH, HHYIO OPraHH3aIHI0 HECKOIBKHX
UACHTUYHBIX oOOpalleHui WM OOpalleHul, CcoAepX allluX YTOYHSIOMIHNE (JOTIOJIHSIOIINE)
JIOKYMEHTBI U (WJIN) CBEJICHHs], 1O HApaBJICHUs eMy OTBeTa (yBeIOMIIEHHs) Ha TIEpBOHAYAIIbHOE
oOpailleHue Takue OOpallleHUs YYUTBHIBAIOTCS Kak OJHO oOpallleHue MOJl PETUCTPallMOHHBIM
MH/IEKCOM II€PBOHAYAIBHOTO 00palleHusl.

12. Ob6pamenust ~ 3asBUTENEH, TIOCTYNUBIIME B  MECTHBIE  HCIIOJHUTEIbHBIE U
pacrlopsiIMTENbHBIE  OpraHbl,  IOAYMHEHHBIE WM  OpraHM3alllM, TEPPUTOPHUAJIbHBIC
nojpasjiesieHust (OpraHbl) U OpraHW3allid, MMOAYUHEHHBIC WJIU BXOJSIINE B COCTaB (CHCTEMY)
peciyOIMKaHCKUX OpPraHOB IOCYIApPCTBEHHOI'O YIPABJIEHUS U T'OCYIapCTBEHHBIX OpraHM3alui,
nonunHeHHbIX [IpaBurenscTBy Pecniybnuku benapyce, qpyrue rocygapcTBeHHbIE OpraHbl, UHbIE
OpraHu3allii U3 BBIIIECTOSALIMX OPraHOB, MO KOTOPBIM HE TpeOyeTcs HalpaBieHHE OTBETOB
(yBemoMIIeHHI) 3asBUTENSIM, PETUCTPUPYIOTCS U YUUTHIBAIOTCSA KaK MOPYYEHUS BBIIIECTOSIINX
OpraHoB.

13. TloBTOpHBIM OOpaIIEHUsIM 3asBUTENCH TPU WX MOCTYIUICHHH B TOCYJApCTBEHHBIH
OpraH, WHYIO OpraHu3alMi0 IPUCBAMBAETCS PETMCTPALMOHHBIN HHAEKC IEPBOHAYAIBHOTO
oOpallleHus1 WK O4YepPEeTHOIN perucTpalMoHHbIN HHIEKC.

14. Obpamenust 3asBuUTeNEd, B TOM 4Hcie OyMakKHbIe KOIHHU 3JIEKTPOHHBIX OOpalleHHH,
MOCJIe PETUCTPALIUU TIEPEeIaloTCs Ha paCCMOTPEHUE PYKOBOIUTENSIM TOCY/IaPCTBEHHBIX OPTaHOB,
WHBIX OPTaHU3ALMNA WM YIIOJTHOMOYEHHBIM UMM JOJIKHOCTHBIM JIULIAM.

[Topyuenuss pykoBoAMTENEH  TOCYJapCTBEHHBIX OPraHoB, MHBIX  OpraHU3aluH,
VWHIVBUAYAJIBHBIX MPEANPUHUMATENIEH WM YIOJIHOMOYEHHBIX MMM JODKHOCTHBIX JIMIL[ O
JaTbHEHIIIEM pacCMOTPEHUHN OOpaIeHui 3asBUTeNeH 0hOPMIISIFOTCS B (popMe pe30ITIOIHH.

[Ipy HCIONB30BAaHUM CHUCTEM JJIEKTPOHHOTO JOKYMEHTOOOOpOTa W TEpPEeHOCe B HUX
oOpalleHuil 3asBUTENEH B DJIEKTPOHHOM BHUJE NOPYYEHUS PYKOBOIUTENEH IOCydapCTBEHHBIX
OpPraHoOB, MHBIX OpraHU3alMi, YIMOJIHOMOYEHHBIX HMMH JOJDKHOCTHBIX JIHII O(GOpMIISIOTCS B
(opMe MEKTPOHHBIX PE3OJIIOLUI, OTPAKAEMBbIX B CUCTEME JIEKTPOHHOIO JOKYMEHTO000pOTA.

15. Xon paccMoTpenust oopaieHuit 3asBureneid (MHpopMaIus o HanpaBIeHHBIX 3apocax,
NOJYYEHHBIX JOKYMEHTax M (WIM) CBEIEHHSX, OT3bIBE 3asABUTENSIMH CBOEro OOpalleHHs,
YBEIOMJICHHE 3asBUTENEH O IPUYMHAX I[PEBBILICHUS YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM



CPOKOB paccMOTpEHHsI OOpallleHuil, pacCMOTPEHHE KOJUICKTUBHOIO OOpamieHus TpUIALATH U
Oosnee 3asBUTENECH C BBIE3JIOM Ha MECTO), M3MEHEHHE CPOKOB PacCMOTpPEHHs OOpallleHHH,
pe3yibTaT MX pacCMOTpeHHs (PacCMOTpEHHE OOpalleHus IO CYHIECTBY, OCTaBJICHHE
IUCbMEHHBIX, YCTHBIX M JJIEKTPOHHBIX OOpaleHui 0e3 pacCMOTpEeHUs IO CYLIECTBY,
HampaBjeHUE OOpalleHuil JUII pacCMOTPEHHMsS OpPraHM3alUsAM B COOTBETCTBHM C HX
KOMIIETEHIIMEH, IpeKpallleHHe MEepenucku), a TakKe OTMETKAa O BblJaue MPEIIHCAHUs U ero
UCTIOJIHEHUH JIOJKHBI OBITH TOYHO M CBOEBPEMEHHO OTPAXKEHBI B PErHCTPALMOHHO-KOHTPOIBHOM
dbopwme.

CBeneHuss 0 XoJe M pe3yibTaTax pacCMOTPEHUs 3aMeyaHUM M (WJIM) INPEaIoKEHUH,
BHECEHHBIX B KHUT'Y 3aMEUaHUM M NPEeASIOKEHHH, JOKHBI CBOEBPEMEHHO BHOCUTHCS B KHUTY
3aMEYaHUM U IPEII0KECHUMN.

16. Konrtponb 3a paccMoTpeHHeM oOpallleHuil 3asBUTENEN B IOCYJapCTBEHHBIX OpraHax,
MHBIX OpraHMU3alMIX BEJETCS C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOM (3JIEKTPOHHOM) CUCTEMBI
KOHTPOJIS, TM0O0 PErucTpaliMOHHO-KOHTPOJIBHBIX KapTOUeK, TUOO0 KypHaJIOB.

Jl1s1 KOHTpOJIA 32 PAaCCMOTPEHUEM 3aMEYaHUl U (UJIM) IPEJIOKEHUM, BHECEHHBIX B KHUTY
3aMeYaHuil M TPEeAJIOKEHUH, MOTYT HCIIOJIb30BaThCSl COOTBETCTBYIOIUME PETUCTPALUOHHO-
KOHTPOJIbHBIE ()OPMBI.

17. Koutponp 3a paccMOTpeHHEeM oOOpalleHui 3asBUTENed 3aBeplIaeTcs, €ClIU BCe
MIOCTaBJIICHHBIE B HUX BOIIPOCHI PACCMOTPEHBI, NMPHHITHI HEOOXOAMMBIE MEPHl U 3asSBUTEISM
JaHbl OTBETHl B IHUCBMEHHOM, YCTHOM WJIM 3JEKTPOHHOM (opMe, a TakKe HarpaBlIeHbI
YBEIOMJIEHUS B TIOPSIJIKE, YCTAaHOBIEHHOM B cTaThsiX 10, 15 u 21 3akona.

Perienue o cHATUN ¢ KOHTPOJIS 0OpallieH!i IPUHUMAIOT PyKOBOAUTENN TOCYAapCTBEHHBIX
OpraHoOB, UHBIX OpPraHU3AlMN, UHIAUBUyalbHbIE IPEANPUHUMATENN UIIH YIIOJTHOMOYEHHbIE UMU
JIOJIKHOCTHBIE JIUIIA.

18. B otTBerax, HampaBIIEHHBIX B BBHIIIECTOSIINE TOCYAAPCTBEHHBIC OpTaHbI, HWHBIE
OpraHu3aly, MO HAXOAALIMMCA Ha KOHTpoJie OOpalleHHsM 3asBUTENIEH M MpeInUCaHusM
YKa3bIBAIOTCS CBEACHMSI O HANpPaBICHHOM OTBeTe (yBEAOMJIEHMM) 3asBHUTEII0 O pe3yjbTaTax
paccMOTpeHHUs ero oopalleHus, OTMETKa 00 MCIIOTHUTETIE.

19. Odopmiienre npeaAnMcanns OCYIIECTBISIETCS corsIacHO ['ocy1apCTBEHHOMY CTaHIapTy
Pecnny6onmuku benmapycs CTBb  6.38-2004 «YHu¢uuupoBaHHble CHCTEMBl JIOKyMEHTAllUU
PecniyOonuku  Bemapycb. Cuctema  OpraHu3allMOHHO-PAaCHOPSIUTENBHON  JOKYMEHTAIUH.
TpeboBanus K 0pOpMIICHUIO JOKYMEHTOBY». llpeanucanus perucTpupyroTcss B COOTBETCTBUU C
IIPUHATON CUCTEMOW PErMCTPallMK JOKYMEHTOB B TOCYAaPCTBEHHOM OPraHe, NHOM OpraHU3alvH.

20. IIpu octaBieHUH MHUCbMEHHOIO OOpalieHus 0e3 pacCMOTPEHHs MO CYIIECTBY, OT3bIBE
3asBUTENIEM CBOETO OOpalleHHs] OPUTHMHAIBl JOKYMEHTOB, NPUIOKEHHBIX K HHUCbMEHHBIM
oOpalIeHnsM, BO3BPAIAIOTCS 3aSBUTEIIO C COMPOBOAUTEIBHBIM TUCHMOM.

21. OTBeTHl Ha OOpaIlIeHHs 3asBHUTEICH JAIOTCS B CPOKH, YCTAHOBIICHHBIC B cTaThe 17
3aKoHa.

[TuceMeHHBIE YBEOMIIEHHS HANpaBIsIOTCA 3asBUTENSIM B CPOKH, YCTaHOBJIEHHBIE B
crathax 10, 15 u 17 3akona.

22. OTBETHI HAa PACCMOTPEHHBIE 10 CYIIECTBY YCTHBIE OOpAICHHS TTOIEKAT OOBIBICHUIO
3agBUTENSM B XOI€ JTMYHOTO Ipuema. Pe3ynbraT pemeHus U3J10KeHHBIX B YCTHOM OOpalleHun
BOIIPOCOB OTMEYAETCSl B PErUCTPAllMOHHO-KOHTPOJIBHOU (popme, B KOTOPOH 3aperucTprupoBaHbI
yCTHBIE OOpAIeHHUS.

23. [lucbmeHHbIe OTBETHI (YBEIOMIICHUS) HA MHUCHMEHHBIE OOpAamieHWs, B TOM YHCIE
MOJIyYeHHBIE B XOJ€ JMYHOTO NMpHEMa, JIEKTPOHHBIE OOpallleHus, IPeayCMOTPEHHBIE B YaCTH
BTOpOW MyHKTa 5 cTaThu 25 3akoHa, 3aMeuyaHus W (WJIHM) MPEIOKEHUs, BHECCHHBIC B KHUTY
3aMEuYaHuil U MPEAIOKEHUH, OMUCHIBAIOTCS PYKOBOAUTEIEM TOCYJapCTBEHHOIO OpraHa, MHOU
OpraHu3aliy, WHIUBUIYyalbHbIM MpPEANPUHUMATENEM WJIM  YIOJHOMOYEHHBIMH  HUMH
JOJIKHOCTHBIMHU JIMLIAMH.

OtBerbl (yBEIOMJICHHS) Ha SJEKTPOHHBIE OOpalleHHWs, HampaBisgeMble Ha aJapec
AJIEKTPOHHOM IOYTHI 3asiBUTENISA, NOAMUCHIBAIOTCS PYKOBOJIUTENISMH FOCYAAPCTBEHHOTO OpraHa,



WHOW OpraHu3allMyd WIM YIOJHOMOYEHHBIMM MMM JOJDKHOCTHBIMHM JIMIIAMM M OCTArOTCS B
JIEJI0NPOU3BOJICTBE FOCYJAPCTBEHHBIX OPraHOB, MHBIX OpraHU3alMil.

[Ipr MCTONB30BaHUHM CUCTEM HJIEKTPOHHOTO JOKYMEHTOO00OpPOTa, MpEeayCMaTPHBAIOIIUX
NPUMEHEHHUE DJIEKTPOHHOW UM(POBON MOAMKMCH, OTBETHI (YBEIOMIIEHHS) Ha JIIEKTPOHHBIE
oOpallleHus1 B AJIEKTPOHHOM BHJIE€, HAIIPABJIEHHBIE HA aJpPEC AJIEKTPOHHOM IOYTHI 3asBUTEI,
MOJIMUCKHIBAIOTCS  AJIEKTPOHHOW HHU(POBOM MOANUCHI0 PYKOBOAUTENEH TrOCYdapCTBEHHBIX
OpraHOB, UHBIX OPTaHU3ALNUN WIH YIIOJTHOMOYEHHBIX UMH JIOJPKHOCTHBIX JIMII.

24. Ha xaxxqoM oOpalleHHH I0CJie OKOHYATEIIbHOTO PAaCCMOTPEHUSI TOCTABICHHBIX B HEM
BOIIPOCOB IIPOCTABJISAETCS OTMETKA 00 MCIIOJHEHUH U HAIIPABJIEHUU €T0 B JIEJO.

B cmywae oT3biBa 3asBUTENEM CBOEro oOOpallleHHs OTMETKa 00 WCIONIHEHUH |
HANpaBJICHUU €ro B JIEJNO IMPOCTABISETCS Ha €ro 3asBICHUU 00 OT3hIBE CBOEro OOpaiieHwusd,
MOJIaHHOTO B MMCbMEHHOM WU 3JIEKTPOHHOM Qopme.

[Tocne paccMOTpeHHsT BONPOCOB, M3JIOKEHHBIX TPAKIAHMHOM B KHHUIE 3aMEUYaHUl U
MpeJIOKEHUH, Ha KOTUU OTBETa (YBEJOMIICHHS) 3asIBUTEII0, OCTAIONICHCS B JICJIONPOU3BOJICTBE
rOCy/IapCTBEHHOIO0 OpraHa, WHOM OpraHu3aliM, y WHJIMBUIYaJbHOTO MpEeANpUHUMATENS,
MPOCTABIISIETCS OTMETKA 00 HCIIOTHEHUU U HAPaBJICHUH €€ B JeI0.

25. [lucbmenHbie  OTBETHI  (YBEIOMIICHHsS) Ha IHUCHbMEHHBIE OOpamieHus, OTBETHI
(yBeZmoMIiieHHS) Ha SJIEKTPOHHBIE OOpallleHHUs, HANPaBICHHBIE HAa aApec SJIEKTPOHHOM MOUTHI
3asiBUTEIIS, JOJDKHBI COOTBETCTBOBATH TPEOOBaHUSAM, IPETYCMOTPEHHBIM B cTaThe 18 3akoHa.

26. ITuceMeHHble W (WMIM) DJIGKTPOHHBIE OOpaIeHUs TPKIAH U HOPHIWYECKHX JIUIl U
JIOKYMEHTBI, CBA3aHHbIE C UX PACCMOTPEHUEM, B FOCYAAPCTBEHHOM OpraHe, MHOM OpraHu3aluu
dbopMupyrOTCS B Jiefia B COOTBETCTBUU C YTBEP>KICHHOW HOMEHKIJIATYPOU JE.

27. O0pamieHusi TpaXIaH W IOPUAMYECKHX JIMI M JIOKYMEHTHI, CBS3aHHBIE C WX
pacCMOTpPEHHMEM, TpU ILEHTPAIM30BAHHOM CHCTEME JIEJIONPOU3BOJCTBA  BO3BPALLAIOTCS
JOJKHOCTHBIM JIMLIAM, BEYLIUM JEJIOIPOU3BOJICTBO 110 OOpAIIEHUSIM TPaXkiaH U FOPUINIECKUX
JIMILL, JJ1S LEHTPAIU30BaHHOTO (POPMHUPOBAHUS AEIL.

OOparenust IOpUAWYECKUX JIML, WHIAUBUAYAIbHBIX NpEANpUHUMATENEd U JTIOKYMEHTHI,
CBA3aHHBIE C HX PAaCCMOTPEHHUEM, IPU JELEHTPAIU30BAHHOM CUCTEME JEJIONPOU3BOJCTBA
(bopMHPYIOTCS B JieTIa y UCTIOTHUTEICH.

Konuu otBeroB (yBeJOMJIEHHI) TIpaxJaHaM Ha 3aMeyaHusd W (WIM) NPEAJIOKEHHS,
BHECEHHbIE B KHUTY 3aME€UaHUM U TMPEeAJIOKEHUH, M JOKYMEHTBI, CBA3aHHBIE C HX
paccMoTpeHHeM, (POPMUPYIOTCS B OJHO J€NI0 M XPaHITCS Y JODKHOCTHBIX JIMII, OTBETCTBEHHBIX
3a BEJICHUE U XPAHEHUE KHUTH 3aMEYaHUN U NTPEUIOKEHUN.

28. ITucbmMeHHbIe 00palleHHs TPaX1aH U IOPUINYECKUX JIUL], TOKYMEHTHI, CBSI3aHHbIE C X
paccMOTpEeHHEM, MOTYT (POPMHPOBATHCS KaK B OJIHO JI€JI0, TaK U B OTJEJIbHBIE JIeNa.

29. llena ¢ oOpamieHUusIMH 3asBUTENICH (QOPMUPYIOTCS B TeueHHE KaJleHAAapHOIo Toja.
Kaxnoe oOpaiieHne M JOKYMEHTHI, CBA3aHHBIE C €r0 PacCMOTPEHHUEM, COCTAaBIISIIOT B Jelie
CaMOCTOSITENIbHYIO TPYIIILY.

B cnywae moctyruieHHs MOBTOPHBIX OOpamlieHuid OHM (POPMHUPYIOTCS B Jiela BMECTE C
IpeIbLAYIIMMHU O0paIIeHUsIMH 3asiBUTEIECH U IOKyMEHTaMH, CBSI3aHHBIMH C MX PACCMOTPEHHUEM.

30.Ilpu dopmupoBanuM gen ¢ OOpalleHUsIMH TPaXKAAH H FOPUIAYCCKHX JIHI |
JIOKyMEHTaMH, CBA3aHHBIMU C HUX PACCMOTPEHHEM, NPOBEPSAETCS MPaBUIBHOCTH HAIPaBIICHUS
oOpallleHuii U JOKYMEHTOB B JieJia, UX MOJHOTa (KOMIUIEKTHOCTh). Hepasperennsie oOpaieHus,
a TaKk)Ke HEMpPaBUIBHO O(OPMIICHHBIE JOKYMEHTHI, CBSI3aHHBIE C UX PACCMOTPEHHUEM, B Jieja He
bopMupyrorcs.

31. Cpok XpaHeHUs] NHCbMEHHBIX W (WJIHM) DJIEKTPOHHBIX OOpaIleHUH 3asBUTENEH H
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHHUEM, 5 JIeT (B Cilydae HEOJHOKPATHOTO OOpalieHHs —
5 mer ¢ nmaTel mocienHero ooOparieHus). ['ocymapcTBEHHBIM OpPraHoOM, WHOW OpraHu3anueil B
YCTaHOBJICHHOM MOPSAKE MOXKET ObITh MPUHATO PElIEHUE 00 yBEIWYEHUH CPOKa XpaHEHUs WU
0 MTOCTOSTHHOM XPaHEHHH COOTBETCTBYIOLIUX OOpAICHUH 3asBUTENECH.



32. Ilpu co3zganuM OYMaKHBIX KONHMH 3JEKTPOHHBIX OOpALIeHUH WX OPHUTHHAIBI B
3JIEKTPOHHOM BHJIE COXPAHSAIOTCA B ClIy4ae HEOOXOAUMOCTH OATBEPKIECHHSI YCIOBUM OTIPaBKU
(momy4enust) oOparieHuii ¥ (UIN) UCIIOJIb30BAHUS B CIIPABOYHBIX M (MJIH) JOKA3aTEIbHBIX EIsIX.

33. [lena ¢ oOpaleHUsIMU 3asBUTENIEH U JOKYMEHTaMH, CBA3aHHBIMU C UX PAaCCMOTPEHHUEM,
IIOCTOSIHHOT'O XpaHEHMsI MEPENAIOTCS B apXUB I'OCYIAapCTBEHHOI'O OpraHa, MHOW OpraHU3aluu
yepes3 roJl Iocje 3aBEPIICHUs AIONPOU3BOICTBA IO HUM.

34. Kaura 3ameuaHuii ¥ NPEAJIOKEHUH MOCIIe OKOHYAHUS BEICHHS XPAHUTCS BMECTE C
HOBOW KHHI'OW IIO MECTY €€ BEJIEHUS, a 110 UCTEYCHUH KaJCHIAapHOIro roja — B TCUEHUE 5 JIET B
apxXuBe TIOCYAApCTBEHHOIO OpraHa, WHOM OpraHu3aluyd WIM y HHJIWBHUYaJbHOTO
IPEIITPUHUMATEIIS.

35.Ilo wucTeueHNHM YCTAaHOBICHHBIX CpPOKOB XpaHEHHs OOpamieHus 3asBUTENCH WU
JOKYMEHTBI, CBSI3aHHBIE C MX PAaCCMOTPEHMEM, KHUIa 3aMEYaHUN W INPEIJIOKEHUH IOJJIEKAT
YHAYTOKCHUIO B TIOPSZIKE, YCTAaHOBJICHHOM pPECIyOJIMKAaHCKHM OpPraHOM TOCYIapCTBEHHOTO
ylpaBiieHus B chepe apXUBHOTO Jieia U JAeJIONPOU3BOICTBA.



PexkBH3UTHI PerucTpaniOHHO-KOHTPOJAbHOM (D)OPMBI perHcTpanuu
oOpaleHui rpaxaaH U WPUINIECKUX JIMIL
Perucrpanumonnslii nnaekc Ne

®damuns, coOOCTBEHHOE MM, OTYECTBO (€CIIM TaKOBOE MMEETCs) MO0 WHUIMAIBI TPakIaHUHA

Anpec MecTta >KMTEIbCTBa (MecTa NpeObIBaHMS) TpaKAAHWHA, AAPEC AIIEKTPOHHOM MOYTHI,
KOHTAKTHBIN TeseoH
HaumeHoBaHue W MeCTO HaXOXJIEHUS IOPUIAMYECKOro JIHIA, aJpec 3JIEKTPOHHOH IOYTHI,
KOHTAaKTHBIN TesnedoH
®opma nogauu oOparieHus
JlaTta noctyruieHust ooparieHus
KonnuecTBo mucTOB 0OpalieHus
KonngecTBo IMCTOB IPUIIOKEHUI
JlaTbl UAEHTUYHBIX OOpalleHU WM OOpalleHHH, coAepKalluX YTOYHSIONIHNE (JIOMOTHSIONINE)
JOKYMEHTbl ¥ (MJIM) CBEACHMsS, IMOJAHHBIX 3asBUTEIEM JO HAlpaBJICHUS €My OTBETa
(YBeZmoMIIeHHS) Ha IEpBOHAYAIIbHOE OOpaIeHHe
JlaTbl, MHIEKCHI* TOBTOPHBIX OOpAIICHUM
KoppecnoneHnT, 1ata 1 MHIEKC COMPOBOAUTENHHOTO MUChMa
TemaTtuka

Coneprkanue
CopnepxaHue WISHTHUYHBIX oOOpallleHud win oOpallleHul, coAepXkalluX YTOUYHSIOLIUE
(ToToNIHSAONINE) TOKYMEHTHI U (WIM) CBEJCHMs, MOJAHHBIX 3asBUTEIEM J0 HAIpPaBICHUS €My
oTBeTa (YBEIOMJICHUS) Ha TIEpBOHAYATILHOE O0OpalleHne

Pesomronys

Ucnonautens CpoK UCTIOTHEHUS

JIoKyMeHT HampaBiieH Ha UCIIOJHEHUE

Jara HanpaBieHus CpoK UCTIOTHEHUS Jara ucnosiHeHus

Xox paccMOTpeHus
OTMeTKa 0 BbIA4Y€ MPEANTNCAaHNA U €TO UCITIOJTHCHUH
PesynbTar paccMoTpeHus oOparieHus
Hata oTBeTa (yBeIOMIJICHUS ) 3aIBUTEITIO No
OtmeTka 00 00BSIBICHUH OTBETA 3asIBUTEIIO B X0JI€ IMYHOTO MTpHEeMa
OTMeTKa O CHITHH C KOHTPOJIA
JlokyMeHT noamuT B jiesno Ne

*[IpocTaBisrOTCA IPH IPHUCBOSHUH TOBTOPHOMY OOpAIIEHHIO 0YE€PETHOTO PErHCTPAIIOHHOTO HHJIEKCA.



