YTBEPXJIEHO

TIOCTAHOBJICHHE MPE3HUIUYMa
PecnyOnmkaHcKoro KOMUTETA
benopycckoro  mpogeccrHoHaIbHOTO
coro3a pabOTHMKOB OOpa3oBaHUS U
HayKd

09.01.2024 Ne

NMHCTPYKLMA

00 opraHuzaruu padoThl ¢ OOpaIeHUSIMHU
TpaXIaH W  IOPUIWYECKHX  JIUI[ B
benopycckom mpodeccrnoHanbHOM COI03€
pabOTHUKOB OOpa3oBaHUS W HAyKH, €ro
OpPraHU3AIMMOHHBIX CTPYKTYpax

['JTABA 1
OBIIHME ITOJIOKEHUA

1. benopycckuit  mpodhecCHOHANBHBIN COI03 PAOOTHUKOB 00pa30BaHMS
HAyKH, €r0 OpraHU3alMOHHbIE CTPYKTYpHl (manee — Unctpykuwms, [Ipodcoros
COOTBETCTBEHHO) pacCMaTpHUBAIOT OOpalleHusl TpaxaaH U IOPUINYECKUX JIUII B
cooTBeTCcTBUU C 3akoHOM Pecmybmuku bemapyck 18.07.2011 Ne 300-3 «O06
oOpallleHUsIX TpaXKJaH U IOpuaudeckux Juiy (B pemakuuu ot 17.07.2023
Ne 284-3) (manee — 3akon), YcraBoMm I[Ipodcorosa, [IpumepHoit MHCTpYKIHMEH
00 opranuzainuu padboThl ¢ OOpAIICHUSMU TpaxkaaH U IOPUIUYECKUX JIHI[ B
pecnyOnMKaHCKUX — (LIEHTPalIbHBIX) KOMHUTETax (coBeTax) mpo(dcoro30B,
yTBepKIeHHOW  moctaHoBieHueM  lIpesuguyma  Coera  @enepauuu
npodcoro30B bemapycu ot 26.05.2016 Ne 211 (manee — Cosera ®DIIb) (B
penakiuu nocranosneHus [Ipesnauyma Cosera ®ITb ot 20.01.2023 Ne 8).

2. Hacrosimass MHcTpykuus  ompenenser MOpsIOK — PacCMOTPEHUS
oOpallleHHil W BeJEHUs JEJONMPOU3BOJACTBA IO OOpalleHUsIM TpaxkJIaH U
IOPUJIMYECKUX JIUIl, B TOM YKCJI€ TMOCTYHUBIIUM OT IOPUJIUYECKUX JIHIl, Ha
KOTOPBIE BO3JIOKEHbI (PYHKIIMU pEIaKIUi CPEeCTB MacCOBOW HHQOpMaIuu,
OpraHU3alUy JUYHOTO MPUEMA TPAXKIAH U MPEACTABUTENCH FHOPUANYECKUX JTUI]
B [Ipodcorose u ero opraHu3alMOHHBIX CTPYKTYpax.

3. Hacrosimass WHcTpykumst HE  peryimpyeT BONPOCHI  BEIEHUSA
JIeTIONIPOM3BOJICTBA M PACCMOTPEHUs] OOpallleHUM 3asBUTENICH, MOJIeKAIUX
PACCMOTPEHUIO B COOTBETCTBHM C 3aKOHOJATEIHCTBOM O KOHCTUTYIIMOHHOM
CYJIONIPOM3BOICTBE, IPaKAaHCKUM, TPAXKIAHCKUM MIPOIECCYyaTbHbIM, X03MCTBE
HHBIM POIIECCyaIbHbIM, YTOJOBHO-TIPOIECCYaTbHBIM 3aKOHOIATEIbCTBOM,
3aKOHOJATEIHLCTBOM, OTIPEACIISIIONIUM MOPSI0K aAMUHUCTPATUBHOTO TIPOIEcca,
3aKOHOJIaTeTLCTBOM 00 aIMHUHHCTPATUBHBIX TMpOIEAypax, oOparieHui
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pabOTHHKA K HAHUMATEJIO, a TaK)KE€ UHBIX 00pallleHuid, B OTHOIIEHUU KOTOPBIX
3aKOHOJATEIbHBIMU AaKTaMU YCTAHOBJIEH HWHOW NOPSAAOK HMX IOJA4Yu U
pPaccMOTPEHUS.

HenctBue Hacrosmern UHCTpyKIMU HE PacpOCTPAHSETCS Ha MEPEIUCKY
C TOCYJAapCTBEHHBIMH OpraHaMd MpHU BBIIOJHEHHMM UMM  (YHKIIHI,
BO3JIOKEHHBIX Ha HUX HOPMATHUBHBIMHU IPABOBBIMU aKTaMH.

4. TepMuHBI U ONpeaEieHus, IPUMEHseMble B HacTosmel NHcTpykuuu,
yHOTPEOISAI0TCS B 3HAUEHUSIX, ONpeAesieHHbIX 3akoHoM PecnyOnuku bemapych
«O0 oOpareHusIX TpaxaaH U IOPUINICCKUX JTUID.

['JIABA 2 3
[HOPAJOK PACCMOTPEHMA ObPAIIEHNIA

5. Iopsamok mogaunm U paccMOTpeHHsl oOpalleHuii ycTaHOBJIEH B [aBe 2
3axona Pecniyomuku benapych «O0 oOpaiieHus X rpakaaH U FOPUINYECKUX JIALD.

6. I'paxxnane peanu3ytoT mnpaBo Ha oOpamieHue B I[lpodcoro3 u ero
OpraHU3AIMOHHBIC CTPYKTYPHI JIMYHO JTHOO Yepe3 CBOMX MpEACTaBUTEIICH.

[lucemennsie oOpameHuss OT HMMEHH HENEECIOCOOHBIX TpaXkaaH
MOJAIOTCA WX  3aKOHHBIMU  TPEACTABUTEISIMH.  YCTHBIE  OOpallleHus
HEJICECIIOCOOHBIX TpaXKJAaH HM3JAratoTCd Ha JIMYHOM MpUEME UX 3aKOHHBIMU
PEACTABUTEISIMHU.

IOpunnueckue nuua peaau3yloT NpaBO Ha OOpallleHHE Yepe3 CBOU
OpraHbl WM CBOUX TIPE/ICTaBUTEIICH.

7. Cpoku paccMOTpeHHsl OOpalleHuil, MpPeayCMOTpPEHHbIE CTaTbeéd 17
3akona Pecnybmuku benapych «O0 oOpamieHusix rpaxiaaH W HOPHANYECKUX
JIUI), UCYUCIISIOTCS CO JIHSI, CIACAYIONIETO 3a THEM PErucTpaiii oOpalieHus B
[Ipodcoro3e u ero opraHu3aluoOHHBIX CTPYKTYpaXx.

[Ipy mpeBBIIEHUN MECAYHOTO CpPOKa PACCMOTPEHHSI OOpaIleHUs CPOK
paccMoTpeHus Takoro oodpaienus npojuenaercs [Ipencenarenem IIpodceorosa,
PYKOBOJUTENIEM  OpraHu3alMoHHOW  cTpykTypbl  IIpodcoro3za  aubo
YIOJIHOMOYCHHBIM UM JIMIIOM ITyTeM HaIpaBJICHHUS 3asBHTEIIO MHCbMEHHOTO
YBEIOMJICHHSI O TPUYMHAX TMPEBBIICHUS MECIYHOTO CpOKa MW CpOKax
paccMOTpeHust oOpaIeHus 1o CyIIeCTBY.

8. B ciyuasix, ycraHoBieHHbIX cTaThél 15 3akona PecmyOnuku benapych
«O0 oOpameHusIX TpakIaH W IOPUIAYECKHX JIUID, OOpamieHus: MOTyT ObITh
OCTAaBJICHBI 0€3 PACCMOTPEHMUS.

Pemenne 00 octaBieHuu oOpaileHus 0e3 pacCMOTPEHHS MO CYIIECTBY
npunumaercs [Ipencenarenem [Ipodcorosza, pykoBoauTeneM OpraHu3auoOHHOMN
cTpyktypel Ilpodcoroza 1m0 yHOJTHOMOYEHHBIM MM JIMIIOM B BHUIE
MMCHbMEHHOTO YBEJOMJICHHUSI 3asiBUTENII 00 OCTaBJICHUU oOOpaiieHusi 0e3
PacCMOTpPEHHUS TIO CYIIECTBY.
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9. AHOHUMHBIE OOpalIeHUs] PaCCMOTPEHHUIO HE MOMJIEkKAT, €CIM OHU He
COJIEp’KAT CBEICHUN O TOTOBAIIEMCS, COBEPIIAEMOM WIIA COBEPIIEHHOM
MPECTYIUJIEHUHU.

AHOHUMHBIE 00paIlleHNs], TO €CTh 0OpallleHUs 3aBUTENICH, B KOTOPBIX HE
yKa3aHbl (haMHIInsl, COOCTBEHHOE UMsI, OTYECTBO (€CJIM TAKOBOE UMeEETCs) JIN00
VMHULHAAJIBI TPaXKIaHUHA WIH aIpeC €ro MECTa )KUTENIbCTBA (MecTa NpeObIBaHuU:)
u (unu) mecta paboThl (ydeObl) MO0 HAMMEHOBAHWE HOPUAMYECKOTO JIUIIA
(MOJTHOE WM COKpAIIEHHOE) WJIM €r0 MECTO HAXO0XICHHS PEruCTpUPYOTCA
JNOJDKHOCTHRIMM ~ Junamu  [Ipodcoro3a,  OpraHM3allMOHHBIX  CTPYKTYD
[Ipodcoroza B mopsnake, mpeaycMOTpeHHOM myHkTamu 17 u 20 Hacrosien
Nuctpykiuu, u nepematorcs [Ipencemaremo Ilpodcoro3a, pykoBoguTesto
OpraHU3alMOHHON CTPYKTYpbl [Ipodcoro3annbo ynoIsHOMOUYEHHOMY UM JIHILY
JUTSL MX JAJbHEHIIEro pacCMOTPEHMS], 32 UCKIIFOUEHHEM OOpaIlleHUl, YKa3aHHbIX
B YAaCTH TpETEH HACTOSIIEero MyHKTa. Takue oOpaieHus O0e3 pacCMOTPEHHs
LHEHTPAIN30BaHHO (POPMUPYIOTCS B €.

AHOHUMHBIE OOpallleHusl, COJAEpKallUe CBEICHUS O TOTOBSILEMCS,
COBEPILIAEMOM HJIM COBEPILICHHOM IpPECTyIUIEHUH, nepenatorcs [Ipeacenarento
[Tpodcoro3a,pyKOBOIUTENIO OpraHU3allMOHHON CTPYKTYphl IIpodcoro3a ambo
YIOJIHOMOYEHHOMY WM JIMIly, KOTOPBIM OMNPENENsieT COOTBETCTBYIOIIMX
ucrionHuTene. B TedeHwe meATH  pabouumx AHEH Takue OOpalieHus
HaIPaBJISIIOTCSL UCHOJHUTEIEM B KOMIIETEHTHBIM OpraH Jyisi MPUHSTUS MeEp
pearupoBaHuUs.

B cnyuae, eciiu B X0Ji€ paccMOTpeHUs1 OOpalieHus] YCTaHOBJIEHO, YTO B
HEM YKa3aHbl JIaHHBIE, HE COOTBETCTBYIOIIUE ACHCTBUTEIBHOCTH (yKa3aHbI
HEJOCTOBEpHbIE (aMuiIMsi, COOCTBEHHOE HWMs, OTYECTBO (ECIU TaKOBOE
uMeeTcs) OO0 WHUIMAIBI TpaKIaHWHA WM aapec €ro MecTa >KUTEIbCTBa
(MecTa mpeObIBaHUs) TUO0 HAMMEHOBAHWE IOPHUIMYECKOTO JuIla (MOJTHOE WA
COKpAII[EHHOE) UJIU €ro MECTO HaXOXJEHUs ), JOJDKHOCTHOE Julio [Ipodcorosa,
OpraHu3alMOHHOW  CTpyKTyphl IIpodcoro3a, KOTOpOoMy MOCTYNUJIO Ha
UCIIOJIHEHUE Takoe oOpalieHue, B JOKJIaJHOW 3alluCKe, aJpecOBaHHOU
[Ipeacenaremto Ilpodcoro3a, pyKOBOAMTENIO OPraHU3aLMOHHOW CTPYKTYPbI
[Ipodcoro3a, ykazpiBaeT OCHOBaHHMS, IO KOTOPHIM B COOTBETCTBUM CO CTAThEM
23 3akona Pecnybnuku benapyce «O0 oOpaiieHusX TpakKaaH ¥ IOPUITIECKIX
Uiy oOpalieHue sIBIsSeTCS aHOHMMHBIM. B ciywae cormacusi pykOBOACTBA
[Ipodcoroza, opranuzanmoHHor cTpykTypsl Ilpodcoro3a, ¢ BeiBogamu,
U3JIO)KEHHBIMM B JIOKJIQJHOM  3amMcKe, aHOHMMHOE oOpaieHue 0e3
paccMOTpEeHHUs epenaeTcs sl HEHTPATM30BaHHOIO (POPMUPOBAHUS JE.

KonnektuBHble oOpamienust Tpuauatu u Oosiee 3asgBUTENEH 1O
BOpocaM, BxonasmuM B kommereHuuto [Ipodcoroza, opraHuzalmoHHOM
cTpyKTyphl [Ipodcoroza moaiexxar pacCMOTPEHHIO C BbIE3JOM Ha MECTO, €CIU
WHOE HE BBITEKAET W3 OJTUX oOOpameHuid. Pemerne o0 paccMOTpeHHH
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KOJUIEKTUBHOT'O OOpaIleHusl C BbI€3JIOM HA MECTO MIPUHUMAETCS PYKOBOJICTBOM
[Ipodcoroza, opranuzanmonHoil cTpykTypsl [Ipodcoroza ¢ yuerom xapakrtepa
MOJAHUMAEMBIX B OOpAaIllEHUH BOTIPOCOB.

KomnnexTruBHbIE 00pallleHUs] pacCMAaTPUBAIOTCA B TOM K€ MOPSIKE, B T€
K€ CPOKH, UTO M MHIUBUyalIbHbIE OOpaIleHUSI.

10. [Ipu moctyruieHUH OOpaleHHH, COAEpKAIIMX BOMPOCHI, PEIICHUE
KOTOpPhIX HE OTHOCUTCS K kommereHuuu I[Ipodcoroza, opraHuzannoHHOM
ctpykTypbl IIpodcoroza,B Teuenune matu paboymMx MHEH HANPABIAIOTCS IS
pPacCMOTPEHUSI B COOTBETCTBUM C KOMIIETEHIIMEH, C YBEJIOMIIEHHEM 00 3TOM
3asgBUTENICH, MO0 B yKa3aHHBIA CpPOK oOOpalleHue OcCTaBisgeTrcs 0e3
pPacCMOTpEHHUsI MO CYIIECTBY, C YyBEIOMJICHHMEM OO0 O3TOM 3asiBUTENEH U
pPa3bICHEHUEM, B KaKyI0 OPTaHU3aIMI0 U B KAKOM MOPSAJIKE CIIeTyeT O0paTUThCSA
JUTSL PEIICHUS BOIIPOCOB, U3JI0KEHHBIX B 0OpaIICHUSIX.

B cnyuasx, korma B NHCHbMEHHBIX OOpaIICHMSIX, MOCTYIHUBIIUX B
[Ipodcoro3, opranuzanmonHyr crpykrypy Ilpodcoroza ogHOBpEMEHHO
COJIEP)KAaTCsS  BOMPOCHI, OTHOCSIIMECS K  KOMIIETCHIIMH  HECKOJBKHX
rOCy/IapCTBEHHBIX OPraHOB, MHBIX OpPraHu3alMid (JOJKHOCTHBIX JIHUI[), KOIHUHU
JaHHBIX OOpallleHuid B TeYeHHEe MATH padouux [HEW HaIpaBisIOTCS B
COOTBETCTBYIOIIME  TOCYIJApCTBEHHbIE  OpraHbl, HHBIE  OpraHU3alUu
(IOJPKHOCTHBIM JIMIIAM) C YBEJIOMJIEHUEM 00 3TOM 3asBUTENICH.

['JTABA 3
HOPANOK JIMYHOT'O IIPUEMA I'PAXIIAH, X ITPEJICTABUTEJIEM,
[MPEJACTABUTEJIEN IOPUINYECKUX JINL]

11. JInuHblii mpuUeM TpaxaaH, MX TMPEICTABUTENEH, MPEACTaBUTENEH
IOpUIMYECKUX Jnll (manee — JUYHBIA TpueMm) npoBoautcs [Ipencenarenem
[Ipodcoroza, pykoBoauTeIeM OpraHU3alMOHHON CTPYKTYpHI [Ipodcoroza mmbo
YIOJTHOMOYEHHBIMA MM JOJDKHOCTHBIMH JIMIIAMH B paboOyue THU COTJIACHO
rpaduKy JHYHOTO TpUeMa TPa)xKJAaH, WX TMPEACTaBUTENCH, MpeiCcTaBUTeNeH
IOPUIMYECKHX JIHII.

I'paduku nuyHOrO MpueMa U UHPOPMAIUS O MOPSIKE OCYIIECTBICHUS
OpEABAPUTEIBHOM  3alMMCH HAa  JUYHBIM  TpUEeM  pa3MEIIaloTcs  Ha
uHdopmanmoHHoM cteHae u (uiam) odunumanbHOM caiite [Ipodcorosa,
OpraHnu3anuoHHo cTpykTypsl [Ipodcoroza.

[Ipy BpeMEHHOM OTCYTCTBUM B €IWHBIA J€Hb JIMYHOTO TMpHeMa
[Ipencenatens NAWYHBIA TNpUEeM TPOBOAWT JIMIO, HCIOJHSIONIEE €ro
o0si3anHOCTH. [IpyM BpeMEHHOM OTCYTCTBMM B JICHb JIMYHOTO IMpHEMa HHOTO
JOJKHOCTHOTO ~ JIMIIA, TPOBOASAINET0 JUYHBIA  mpueM, llpencenarens
[Ipodcoroza, pykoBoauTens Opranu3alioHHoN cTpykTypbl [Ipodcoroza 06s3an
o0ecneYnTh CBOEBPEMEHHOE M Ha/JIeXKalllee BBIIOJIHEHNE (PYHKIMI BPEMEHHO
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OTCYTCTBYIOILIETO JOJDKHOCTHOTO JIMIA JPYTMM  JOJDKHOCTHBIM — JIMIIOM
OpraHU3alHH.

Ecnu Ha 1eHb TMYHOTO MprUeMa IPUXOIUTCS TOCYIapCTBEHHBIN MPa3IHUK
WIN TPa3AHUYHBIA JIeHb, OOBABJICHHBIM HEpaOOUUM, JE€Hb JUYHOTO MpHUeMa
NEPEHOCHUTCS Ha CIIEYIOLIUI 32 HUM paOOy4Hil I€Hb.

12. [IpenBapurenbHas 3aNKCh Ha JIMYHBINA [IPUEM BEIETCS B JKypHaJax ydyera
JMYHOTO TIpUEMa TPaXKJaH, UX MPEACTABUTEIEH, MPEICTABUTENICH FOPUANYECKUAX
71 110 (popMe COorsiacHO NpUiIokKeHUo 1 Kk HacToseit MHCTpyKIuu.

B nenp naumuHOoro mpuema ohOpMIISIETCS PETUCTPAMOHHO-KOHTPOJIbHAS
KapTOoYKa 0OpallleHuil rpaXkJaaH U IOPUINYECKUX JUI Ha OyMaXKHOM HOCHUTEJE C
yKa3aHUEM PEKBU3UTOB PETUCTPALMOHHO-KOHTPOJIBbHON (OpPMBI perucTpanuu
oOpalieHuil TpakJaH W IOPUAMYECKUX JIMI[ COIJIACHO TMPUIIOKEHUI0 2 K
HacrosAwen MHcTpyKiuu.

13. Ecnu s pemieHusi BONpoca, M3JIOKEHHOTO B YCTHOM OOpAIllEHUH,
TpeOYIOTCSl JIOMOJIHUTENIbHOE M3YYEHHE M IMPOBEpKa, OOpalleHUe H3Jaraercs
3asiBUTEJIEM B TUCbMEHHOU opMme.

PerucrpanmoHHO-KOHTpOIbHAS KapTOYKa IO OOpaIieHUsIM, YKa3aHHBIM B
YacTU MEPBOM HACTOSIIErO MYyHKTA, BMECTE C MHBIMU JOKYMEHTaMH (IIpU KX
HaJu4yuu) TMOCJE€ JHUYHOTO TMpHEMA TMEPENATCS JOJDKHOCTHBIM —JIMIAM,
BEJYILUM JIEJIONPOU3BOACTBO MO OOpAILEHUsIM TpakJaH U IOPUIUYECKUX JIUIL
IUISl PETUCTPAallMM M PAaCCMOTPEHHUS B TMOPSAIKE, IPEAYCMOTPEHHOM IS
paccCMOTpEHMs] MUCbMEHHBIX oOpamieHuil. B perncrpanmoHHO-KOHTPOJIBHOU
dopme nenaercsa ormeTka «C JIMYHOTO TPUEMAY.

14. ITpu npoBeneHuHn JWYHOrO mnpuema 1o pemeHuto IIpencenarens
[Tpodcorosza, opranuzanronHoi cTpykrypsl [Ipodcoroza MoryT npuMeHsThCS
TEXHUUYECKHE CpPEeACTBa (ayAuo- U BHUIEO3ANUCh, KUHO- U (DOTOChEMKA), O YEM
3asiBUTENh JOJKEH OBITH YBEIOMJICH /10 Hadaia JUYHOTO IIpUeMa.

OtMeTka 00 yBEIOMJIEHUHM 3asBUTEIS O NPUMEHEHUU TEXHUYECKHUX
CPEACTB MPOCTABJISIETCA B JKypHAJe yd4eTa JMYHOIO NpPUEMA Tpa)KJaH, HX
npeCcTaBUTENeH, peacTaBuTeNel ropuanyeckux Jul B rpade «[Ipumeuanuer.

15. JInunbIit pruemM rpaxiaaH PYKOBOACTBOM [Tpodcoro3a,
OpraHu3alMoHHON CTPYKTyphl IIpodcoroza ¢ Bble3oM Ha MecTa MPOBOAMUTCA
o pemenuto [Ipodcorosa, oprannzannoHHON CTpyKTYypHI [Ipodcorosa.

['JIABA 4
IMOPAIOK BEJEHW A JEJIOIIPOM3BOJICTBA 110 OBPAIIIEHMAM
I'PAXKJIAH U TOPUTNYECKUX JIUIL]
16. Jlenonpou3BOACTBO MO OOpAIICHUSIM TPaXIaH U HOPUIUIECKUX JUIL B
[Ipodcoroze, opranmzannoHHon crpykrype IIpodcoroza ocyiiecTBisiercs
YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMM JIMI[AMUA OTJEIBHO OT JAPYTMX BHJIOB
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JEJONPOU3BOJCTRBA.  Jlemonpou3BOACTBO MO  OOpamieHusIM TpaxaaH M
IOPUIMYECKUX JUL BEIETCS NEHTPAIN30BAHHO.

17. Bce mnocrynuBmue B Ilpodcoro3, opraHu3alMoHHYIO CTPYKTYpY
[Ipodcoroza obOpaiieHust 3asBUTENCH, B TOM YHUCJIE MPUHITHIE HAa JUYHOM
MpUeMe, PEruCTPUPYIOTCS B JI€Hb UX MOCTYILJICHUS.

OOpalieHus rpakJIaH U IOPUIAYECKUX Jull, nocrynusiue B [Ipodcoros,
OpraHu3alMOHHYI0 CTPYKTYpy IIpodcoro3za B Hepabouuit neHb (Hepabouee
BpeMs), PETHCTPUPYIOTCA HE MO3AHEE Y€M B IEPBbIMA, CICAYIOMIMI 32 HHUM
paboyuii 1eHb.

Peructpamusi nmuchbMEHHBIX OOpallleHud TpakJaH OCYIIECTBIAETCS C
UCIIOJIb30BAHUEM  PEKBU3UTOB  PETHCTPAIMOHHO-KOHTPOJBHOW  (hOPMBI
perucTpanu  OOpalleHUil TpaXKJaH W IOPUIWYECKUX JIUI[  COTJIACHO
MPUJIOKEHUIO 2 K HacTtosimend MucTpykuuu.

18. B peructpaiioOHHO-KOHTPOJIbHBIE (POPMBI BHOCUTCS BCS MH(POPMALIHS
O XOJ€ M pe3yJibTarax pacCMOTPEHHs OOpalleHud, a TakkKe MOryT
JOTIOJIHUTEIBLHO BKIIFOYAThCSl PEKBU3UTHI, HEOOXOUMBIE JJIsl TIOMCKA U aHAJIN3a
paboThI ¢ OOpaICHUSIMU.

N3  perucTpallmOHHO-KOHTPOJBHBIX  (OpPM  MOTYT  HCKIIIOUYATHCS
PEKBU3UTHI, CBEIICHUS, ISl 3alOJHEHHS KOTOPBIX OTCYTCTBYIOT B CBSI3U C
OCOOEHHOCTSIMU PAacCMOTpEHUs1 oOpaileHuid b0 coaepx’aT HHOOpMaIHUIO,
pacrpocTpaHeHHE U (W) MPEIOCTABICHUE KOTOPOIl OrpaHUUYECHO.

19. KoHBepThl OT NOCTYNUBIINX MUCbMEHHBIX OOpAlIEHUN COXPAHAIOTCS
B TE€X CIy4dasiX, KOrja TOJbKO IO HUM MOKHO YCTAaHOBHUTH aJpec IpaxKgaHuHa
WJIW FOPUIMYECKOTO JIMIA WK KOTJa JaTa Ha OTTUCKE KaJE€HIapHOTO IITEMIIENs
CJIY>KUT MOJTBEPKACHUEM JIAThl UX OTIPABKU U MOJYUYEHUS.

20. Ha moctynuBmieM oOpaiieHud B TPaBOM HIDKHEM YIUIy MEpBOU
CTpaHMIIBI WJIM Ha JAPYroM CBOOOJHOM OT TEKCTa MECTE€ CTaBUTCS
PErUCTPAIllMOHHBIA IIITaMI, B KOTOPOM YKa3bIBalOTCS JaTa PErucTpanud U
pErucTpalOHHbIA UH]ICKC.

Peructpaiimonuslii MHAEKC s OOpalleHus TpakJIaHUHA COCTOUT W3
nepBoil OykBbl (aMUJIUU 3asiBUTEIS W TOPSAKOBOTO HOMEpPA OOpalleHUs
(manpumep, I1-3), B KOJJIEKTUBHBIX OOpAIIEHUSIX BMECTO TIEPBOM OYKBBHI
dbamunuu ykaspiBaetca — «Kom», B aHOHUMHBIX — «AH». PerucrpanuoHHBbIM
WHJIEKC O0palieHus IOpUIUIECKOro JIUIa COCTOUT U3 OyKBEHHOTO 0003HAUYCHHUSI
«Omn» 1 mopsaAKOBOTO HOMEpA, MOCTYNUBIIEro oOpareHus (Hampumep, Ne FO:m-
48).

B ciywae perucrtpanuu KOJUIEKTUBHBIX OOpallleHUM, TpH 3arnoJHEHUU
pekBu3uTa «Pamumnus, COOCTBEHHOE UM, OTYECTBO (€CJIM TaKOBOE HMEETCH)
IM00 MHUIMAIBI TPaXAaHUHA»PETUCTPAIMOHHO-KOHTPOJILHOM hopme nenaercs
3anuch «KosmektuBHoe (MBanoB WN.II.)», a mpu peructpaniii aHOHUMHBIX —
«AHOHHMHOE.
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21. Ilpn mopade rpakIaHUHOM WM IOPUIUYECKUM JIMIIOM HECKOJIBKHX
UICHTUYHBIX oOOpamieHudl Wik oOpalleHuil, coJaepKallluX YTOYHSIOIINE
(momoHAONME) TOKYMEHTHI U (MJIM) CBEACHUS, JO HAMpaBJICHUS €My OTBETa
(yBemomiieHHsI) Ha IIEpBOHAYAIbHOE  OOpaleHHe Takue  OoOpalieHus
YYUTHIBAIOTCA KaK OJHO OOpallleHWe TOJ PETHCTPAMOHHBIM HHICKCOM
NEPBOHAYAIBHOTO OOpAILICHHUS.

22. O6pamenne, koTopoe moctynuwio B [Ipodcoros3, opranu3annoHHYIO
cTpykTypy IIpodcoro3a OT 0HOTO U TOTO K€ TPpaKJaHWHA WIIH IOPUTAIECKOTO
JUIa TI0 OJTHOMY M TOMY >K€ BOIPOCY, B TOM YHCJIE€ HAMPaBJIECHHOE U3 JAPYTHX
OpraHu3aluii, B T€YEHUE TpeX JIET CO AHS MOCTYIUICHHUS MEPBOHAYAIBLHOIO
oOpallleHHs, €Clii Ha IIepBOHAYAIbHOE OOpalieHrue eMmy OB JIaH OTBET
(HampaBJIEHO YBEJIOMIICHHE), SBISETCS TOBTOPHBIM. Takoe oOpalieHue
YYHUTBIBACTCS O] PETUCTPAIMOHHBIM MHAECKCOM TIEPBOHAYATIBHOTO 00paIeHus
C A00aBJIEHUEM JOMOJHUTEIHLHOTO TMOPSAKOBOIO HOMEpa, MPOCTaBISEMOTO
yepe3 npoor (Hampumep, [1-3/1; I1-3/2). Ilpu sTOM B perucTpairoHHO-
KOHTPOJIbHOW (hopMe TIpH MPHUCBOCHHUH MTOBTOPHOMY OOpPAIICHUIO OYEPETHOTO
PEruCTPalIMOHHOTO UHJIEKCa MpocTaBiseTcs oTMeTka «IloBTopHOY.

23. Ilocne peructpauu oOpallleHUs 3asgBUTENEH B OSTOT KE JCHb
nepenatorcsi  [lpencenarento Ilpodcoro3a, opraHu3anoHHONW CTPYKTYpbI
[Ipodcoroza nrubOO YMOTHOMOYEHHOMY MM JOJKHOCTHOMY JIMILy, KOTOpOE
OTpeAesieT COOTBETCTBYIONINX UCIIOJIHUTETICH.

[Mopyuenuss odopmisitorcs B (HopMe Pe30JIIONHA HAa OTICIBHOM JIUCTE
(pedepaTke), KOTOPBIN MPUOOITAETCA K OOPAIICHHUIO.

OOpamenus, mnoctynuBiine u3z dDexepanuu mnpodcoro3oB bemapycw,
rOCyJapCTBEHHBIX OPraHOB, HWHBIX OpraHu3anuid (OT JOJDKHOCTHBIX JIWII),
TpeOYIOMMX COOOIUTh PE3yibTaThl PACCMOTPEHUsS, OEpyTCsS Ha OCOOBIN
KOHTPOJIb U PACCMATPUBAIOTCS B CPOK, YCTAHOBIICHHBIN UMU.

OOpaienus, nocrynusiire B [Ipodcoro3, opraHu3alioHHyI0 CTPYKTYpPY
[Ipodcoroza u3 Denepauuu mnpodcoro3oB  benapycu, rocygapcTBEHHBIX
OpraHOB, HWHBIX OpraHu3anuii (0T JOJDKHOCTHBIX JIMI[), IO KOTOPHIM HE
TpeOyeTcss  HampaBjeHHWE  OTBETOB  (YBEIOMJIEHHE) TpaxiaHaM WU
IOPUIUYECKUM JIMIaM, PETUCTPUPYIOTCS M YUYUTHIBAIOTCS KaK TMOPYYCHUS ITUX
OpTraHoB.

24. O0paiieHus TpakJaaH WIA IOPUAMYECKUX JIMIl, Ha KOTOPBIE ArOTCs
MIPOMEXKYTOYHBIE OTBETHI, C KOHTPOJISI He cCHUMatoTcs. KoHTposb 3aBepimaercs,
€CJIM BCE IIOCTaBJICHHBIE B OOpAICHUSAX BOMPOCHI PACCMOTPEHBI, IPHUHSTHI
HEOOXOAMMBbIC MEpBl M 3asBUTEIISIM JaHbl OTBETHl B IHMCHMEHHOM, YCTHOM
dopme, a TaKKe HampaBJeHbl  yBEJOMJICHHS B  yCTaHOBJICHHBIC
3aKOHOJIaTeJILCTBOM CpPOKH. PelleHne O CHIATHM C KOHTPOJIA OOpalleHHM
npunumaercs [Ipencenarenem [Ipodcorosza, pykoBoauTeneM opraHu3aimoOHHON
cTpykTypsI [Ipodcoro3a mim yrmosTHOMOYEHHBIM UM JOJIKHOCTHBIM JIUIIOM.
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25. [lucbMeHHbIE OTBETHI HAa NUCHMEHHBIE OOpAIlleHHs, B TOM YHCIE
NOJIydeHHBIE B XOJIe JIMYHOTO Tpuema, mnoanuckiBatorcs Ilpencenarenem
[Tpodcoro3a, pyKOBOJUTEIEM OpraHU3allMOHHOM CTPYKTYyphl IIpodcoro3a wmim
YIOJHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

26. OTMeTka 00 WCIIOJIHEHWM W HANpaBICHUM B [0 OOpalieHui
3asiBUTEJICH OTpaKaeTCsl B PErUCTPAIIMOHHO-KOHTPOJIBHOU (popMme.

B cnydae oT3pIBa TpaXJaHWHOM WM FOPUIAYECKHM JIUIIOM CBOETO
oOpanieHusi OTMETKA 00 WCIIOIHEHUU 1 HAMPABIICHUH B J€JI0 MPOCTABJISAETCS HA
€ro 3asBJICHMU 00 OT3BIBE CBOETO OOpAIICHHMS.

27. O0paiiieHust TpakJiaH U IOPUANYECKUX JIUI, KOMTMU OTBETOB HA HUX U
JIOKYMEHTBI, CBSI3aHHBIE C WX PACCMOTPEHHEM, JOKYMEHTHI MO JIMYHOMY
npuemMy TpaxaaH (OPMHUPYIOTCS B Jiejla B COOTBETCTBUM C YTBEPKICHHOU
HOMeHKJIaTypoi nien [Ipodcoro3a, opranuzanuonHoi ctpykrypsl [Ipodcorosa.

28. OOpartieHust TpakJ1aH ¥ IOPUINYECKUX JIUIl U JJOKYMEHTBI, CBSI3aHHBIE C
WX PAcCMOTPEHHEM, BO3BpAIalOTCAd JOJDKHOCTHBIM  JIMIIAM, BEIYIIUM
JIETONIPOU3BOJICTBO IO OOpaIeHUsIM TpaXIaH W HOPUANYCCKUX JIHI, I
[EHTPAITM30BAHHOTO (DOPMUPOBAHUS JEII.

29. Ilpu dopmupoBaHum Aen ¢ oOpalieHUsIMUA TPaXaaH U IOPUTAYECKUX
JUI] ¥ JOKYMEHTaMH, CBSI3aHHBIMU C HX PAacCMOTPEHHEM, IPOBEPACTCS
MPaBUIILHOCTh HAIpaBJICHUS OOpallleHU U TOKYMEHTOB B Jiella, WX TOJIHOTA
(KOMILIEKTHOCTb ).

HepaccmoTpennsle oOpalieHus, a Takke HENpaBWIbHO O()OpMIICHHBIC
JIOKYMEHTBI, CBSI3aHHBIE C MX PACCMOTPEHHEM, B Jena He (OPMHUPYIOTCS U
BO3BPAIIAIOTCS UCIIOJIHUTEIIO Ha TIOPaOOTKY.

['JIABA 5
KOHTPOJIb 3A CObJIIOAEHUEM ITOPSIKA
PACCMOTPEHHMA OBPAILIEHN

30. TIpodcoro3, ero opranu3airoHHas CTPYKTypa B HEJISX MOCTOSHHOTO
COBEPIIICHCTBOBAHUSI pabOTHI C OOpaIllEHUSIMU TpaxaaH U IOPUIAUYECKUX JIUIL
€KEKBapPTAIbHO U3yYalOT, AHATU3UPYIOT U CUCTEMATU3UPYIOT COAEPKAIIUECS B
HUX BOIIPOCHI, TaHHBIE O KOJIMYECTBE U XapaKTepe oOpalleHnuil U MPUHATHIX TI0
HUM PEIICHUN C TMOJBEJECHWEM HWTOTOB MPOBOJMMOHN pabOTHl Ha 3acCeNaHMIX
PYKOBOASTINX MPOGCOIO3HBIX OPTaHOB.



[Tpunoxenue 1

Kk MHCTpYyKIIMKM 00 OpraHu3aiuu padoThl ¢
0OpaIlleHUSIMU TPAXKIAH U FOPUANIECKUX JIUIL B
benopycckom npodeccuoHanbHOM COH03€e

PabOTHUKOB 00pa30BaHUs U HAYKH, €TO

OpPraHU3alHOHHBIX CTPYKTYypax

dopma
KYPHAIJI
y4eTa JIMYHOIO MpUeMa Ipa)xaaH, ux MpeACTaBUTENEH, IPEACTABUTEIIEN FOPUINIYECKUX JIUL]
(TOMKHOCTD, (paMuUIIKsl, MHUIIAAIBI TOJDKHOCTHOTO JINIIA)
Ne [ata damuius, Anpec mecta Kpatkoe Hara u DaKTU4ECKre Pesynprar [Ipumeyanue
/11 | IPEeBapUTEIHHOM | COOCTBEHHOE MMSI, | JKUTENhCTBA U (MJIM) | COZEpiKa BpeMsi JaTa U BpeMs | pacCMOTPEHUS
3aMucu Ha OTYECTBO (ecnu paboThI (yueonr) HUE npuema, Ha npuemMa oOpalleHus, eciu
JIMYHBIN TIPUEM | TAKOBOE UMEETCH) rpaKaaHNHa, BOIIPOCAa | KOTOPBIC OHO pa3pelieHo B
TpaXJaHWHA, | KOHTAKTHBIN TenedoH, IPOM3BE/ICHA X0JIe TprueMa, u
HAaUMEHOBAHUE azpec MecTa 3aIlHiCh (wm) oTMETKA O
FOPUUIECKOTO HaXO0XJICHUS HaIPaBJICHUN
1A, IOPUIMYECKOTO JIHUIIA, oOpartmeHus ist
bamunus, KOHTaKTHBIH TeneoH paccMoTpeHus B
COOCTBEHHOE MM, MPEICTaBUTEIS YCTaHOBJICHHOM
0TYECTBO (ecnu MOPSJIKE
TaKOBOE UMEETCS)
peJICTaBUTEIS
1 2 3 4 5 6 7 8 9
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[Tpunoxxenue 2

Kk MHCTpyKIMKM 06 opranu3amnuu paboThl ¢
OOpalIeHUSIMU TPaXKIaH U IOPUINIECKUX
mn B benmopycckoM mpodeccnoHansHOM
COro3e pabOTHHUKOB OOpa30BaHMsI U HAYKH,
ero OpraHu3aIlMOHHBIX CTPYKTYpax

PeKkBU3UTHI pEruCTpallMOHHO-KOHTPOJIBHON (DOPMBI perucTpanuu
oOpanieHuil rpaxxaad 1 IOPUANIECKUX JINIL

Perucrpaunonnsiii naaexc Ne

damMunusi, COOCTBEHHOE HUMs, OTYECTBO (€CIM TaKOBOE€  HMEETCs) JHOOo
WHHULMABI TPakIaHUHA
Azlpec MecTra OKUTEIbCTBa (MecTa TpeObIBaHMs) TpakJaHUHA, aJipec
AJIEKTPOHHOU MOYTHI, KOHTAKTHBIN TeaehOoH
HanmeHoBaHME © MECTO HAXOXACHUS IOPUIAYECKOTO JIMIA, aJipec
AJIEKTPOHHOM MOYTHI, KOHTAKTHBINA TenedoH
dopma nogaun oopaIeHUs
JlaTa moctyriieHus oOpalieHus
KonuuecTBo 11MCTOB 00paleHus
Koym4uecTBo JIMCTOB NPUIOKEHUN
JlaThl MACHTUYHBIX OOpaIleHW WIIM OOpalleHUM, COJASPKAIUX YTOUHSIONINE
(momonHsAONME) TOKYMEHTh W (W) CBEICHMS, TMOJAHHBIX 3asBUTEIEM J10
HaIpaBJICHUsI eMy OTBeTa (YBEIOMJICHHS) HA IEPBOHAYAIIBHOE OOpallieHne

JlaThl, MHIEKCHI* TOBTOPHBIX OOpaIeHUI
KoppecnoHieHT, 1ata U UHAEKC COMPOBOJUTEIBHOTO TUChMa
TemaTtuka
Conepxanue
Cognepxanne WACHTUYHBIX OOpaIlllEHWd WJIM OOpaIIeHUH, COAEpIKAIINX
YTOUHSIIOIIKNE (IOMOJHAIONIME) JOKYMEHThl W (MJIM) CBEICHHUS, MOJAHHBIX
3asIBUTEJIEM JI0 HANpaBJICHUsS €My OTBeTa (YBEIOMJICHMS) Ha TIEPBOHAYAIILHOE
oOpaiieHune
Pesomronus
HNcnonaurens
CpOK UCTIOJIHEHUS
JIOKyMEHT HanpaBJieH Ha UCTIOJITHEHUE
JlaTa HanpaBieHus Cpok ucnosHeHus
Jlata ucnoiHeHus
X0 pacCMOTpEHUS
PesynbTar paccMoTpeHus 0OpalieHus
Jata oTBeTa (yBe1OMIICHHS) 3asIBUTEITIO No
OtmeTka 00 OOBABICHUH OTBETA 3aBUTEITO B XOJI€ JIMYHOTO MpUEMa

OTmMeTKa O CHATUU C KOHTPOJIA
JIokyMeHT moamurt B feiio No

*TIpocTaBISFOTCS IPH NPUCBOSHHH TIOBTOPHOMY OOPAIIIEHIIO 0YEPETHOTO PErHCTPAIFIOHHOTO HHACKCA



