IHoJ10keHME 0 OMOIHMOTEKE

1. OBIIUE IMOJIOKEHUSA
1.1. bubnuoTreka rocyaapcTBEHHOro yupexaeHus oopazoBanus «I mmuazus Ne 14
r. Tomens», peanusyromiero o0Opa3oBaTENbHYIO MpPOrpaMMy OOIIETO CPEAHEro
oOpazoBaHus, (manee — OMOIMOTEKa YUPEKICHHS OOpa30BaHMs), SBISICTCS
CTPYKTYPHBIM MOAPA3ACIICHUEM YUPEKICHUSI 00pa30BAHMUS.
1.2. bubnunoreka yupexaeHus o0pa3oBaHusl OCYIIECTBIAET cOOp U 0OecrieurBacT
COXPaHHOCTh  JOKYMEHTOB'  JUIi  TIONB30BaHMS  BCEMH  YYaCTHHKAMU
00pa30BaTENBHOTO MPOoLIecca.
1.3. B cBoeit gesarenpHOCTH OMONHMOTEKa  YUYpEXKACHHS  O0Opa3oBaHUs
PYKOBOJICTBYETCS CIAEAYIOIUMH TOKYMEHTaAMU:

o Koaekcom Pecyonmku benapych 06 o6pa3oBanuy;

o Komdkcam Pacny6iiki bemapych ad KyabTyphi;

e TpynoBsiM KogekcoM Pecriyonmku benapycs;

® YCTaBOM YUPEKJEHUS 00pa30BaHMUS;

® [IpUKa3aMU PYKOBOJUTENS YUPEKIECHU 00pa30BaHUS;

® UYHBIMU HOPMATHBHBIMU MPABOBbIMU akTaMu PecryOnuku benapyce.
1.4. KoopAMHALMOHHBIM U METOJAMYECKUM LIEHTPOM PECIyOIMKAHCKOTO YpPOBHS
apigercs Oubmoreka YO «benopycckuil rocyapCTBEHHBIN IeIarornyecKui
YHUBEPCUTET HUMEHHM Makcuma Tanka» (mpuka3 MuHHCTpa o00pa3oBaHuUs
Pecnyonuku benapycs ot 31.03.2017 Nel83), a OubamoTexk peruoHaIbLHOTO
ypOBHsI — ['OMENbCKHI1 001aCTHON MHCTUTYT Pa3BUTHUS 00pa30BaAHMS.

2. OCHOBHBIE 3AJIAYHN

bubnuoTteka yupexneHus 00pa3oBaHus IPU3BaHA:

2.1. CopeiicTBOBaTh NpoLEcCcy OOYUYEHHS U BOCIIUTAHUS YHAIIUXCS.

2.2. OcymecTBisaTh MHGOPMAIMOHHOE COMPOBOXKICHHE 00pa30oBaTENbHOTO
nporecca.

2.3. ObecnieunBaTh MPAaBO yYACTHUKOB OOpa30BATEIBHOIO Mporiecca (ydamumxcs,
UX 3aKOHHBIX IpEACTAaBUTENEH, MeIarornueckux pabOTHUKOB, UHBIX PAaOOTHUKOB
yupexaeHus: o0pa3oBaHUsl) Ha OECIUIaTHOE IMOJb30BaHHE WHOOPMAIMOHHBIMU
pecypcaMu.

WT — HOCUTEIb MH(OPMAIMU, B TOM YHCIIE DJIEKTPOHHBIH, Ha KOTOPOM HMHGpOpPMAIHs
pa3Meniaercs B BHJI€ TEKCTa, 3BYKO3aIUCH WM M300pa)K€HHs] U KOTOPBIM NMpeaHa3HaueH AJis

nepeaayr mHGopMalMud BO BpeMEHM U mpocTpaHcTBe (203.2, m.1, c1.133 Komkca Pacmybimiki
benapych ab KynapTyphl).

3. COAEPKAHUE PABOTbI

B cooTBeTCTBUM ¢ OCHOBHBIMHU 3a/1auaMy OMOJIMOTEKA YUpExKACHUS 00pa30BaHUS:
3.1.0pranusyetr pabOTy MO KOMIUIEKTOBAHUIO, Yy4YeTy, BblJade JTOKYMEHTOB U
y4eOHBIX W3AaHuN OMOIMOTeUHOTO (QOHA.

3.2. Ob6ecrnieunBaeT COXpaHHOCTh (hOHJA M €T0 MCIIOJIh30BaHUE MOJIb30BATEISIMU B
COOTBETCTBHUH C YCTAHOBJICHHBIMU MTPaBUJIaAMHU.

3.3.  Opranuzyer W BeIeT CHOpaBOYHO-OMOIMOTpaduueckuii  ammapar
WH()OPMAIMOHHBIX pecypcoB OuOIMOTEKH (Karajord, CUCTEMa KapTOTeK,
TeMaTH4eCcKHe 0a3bl TaHHBIX).



3.4. OcymectBuser OubanoTreuHoe, HWHGPOPMALMOHHOE U  CIPABOYHO-
oubnuorpaduyueckoe oOCTy)KUBaHUE YUAIINXCS, TIEJarOTHIECKUX PAaOOTHUKOB.
3.5. OpranusyeT u NpoOBOAUT PabOTy MO BOCMUTAHHUIO y y4YalUXCS UHTEpeca K
KHUTE ¥ YTEHUIO, (OPMUPOBAHUIO WH(OPMAIIMOHHON KYJIBTYpPhI, KOHCYJIbTHPYET
3aKOHHBIX MPEICTABUTEICH HECOBEPIICHHOJETHUX IO BOMPOCAM OpTaHU3aIlluU
CEMEHHOTO YTCHUHI.

4. IPABOBOM CTATYC. ®PUHAHCUPOBAHUE U MATEPHAJIBHO-
TEXHUYECKOE OBECIIEYEHUE

4.1. YnopaBnenue OUOIMOTEKOM YyUpeKIeHUST 00pa3oBaHUS OCYIIECTBISETCS B
COOTBETCTBHUM C 3aKoHojAaTrenbcTBOM PecnyOnuku bemapych U ycraBom
yupexaeHus: 00pa30BaHMUs.

4.2. PykoBoACTBO OMOMHMOTEKON yupexIeHusi 0Opa30BaHUsA, KOHTPOJb 3a €€
NEATEIbHOCTBIO  OCYIIECTBISIET PYKOBOAMTENDb  YUPEXKIECHUA 0Opa3oBaHUs,
KOTOPBI HECET OTBETCTBEHHOCTh 3a CO3JaHHME HEOOXOIMMBIX YCIOBUH IS
JESITEIIbHOCTH OUOTMOTEKH.

4.3. Bo3rnasisieT OMOJIMOTEKY YUpEKIEHUSI 00pa30BaHus, 3aBEIyIOUIUH, KOTOPBIN
MOIYMHAETCS HETIOCPEACTBEHHO TUPEKTOPY YUPEKACHUS 00pa30BaHUS.

4.4. CtpykTypa OUOTUMOTEKH YUYpeKACHUS 0O0pa3oBaHUsl BKJIOYAET a0OHEMEHT U
YUTaNbHBINA 3ai. /{1t XpaHeHus: poHa YU4EOHbIX M3JIaHUI BBIACIAETCS OTIAEIbHOE
nomenieHue. bubnmoreka yupexaeHuss o00pa3oBaHMS HMeEET IUTEMIENb C
0003HaYEHHUEM CBOETO MOJHOIO0 HAUMEHOBAHUS.

4.5. CocrosiHME MaTepualbHO-TEXHUYECKOW 0a3bl U (hoHAa OUOIMOTEKU SBISETCS
OJTHUM M3 OCHOBHBIX IOKa3aTeled FOTOBHOCTU YUPEXKJEHUS K HOBOMY y4E€OHOMY
rofy.

4.6. bubnmoreyHoe, HHPOPMALMOHHOE U CHPaBOYHO-OMOIMOrpaduueckoe
0oOCIy’KMBaHUE TMOJb30BATEIEH OCYIIECTBIISIETCSI B COOTBETCTBHM C ILJJAHOM
paboThl yupexaeHus oOpa3zoBanusi Ha roiA. I[lman paboTbl OUOIMOTEKH
yUpexAeHUsT 00pa3oBaHUs SBISIETCS OJHUM U3 00s3aTeNIbHBIX Pa3AesioB rOJ0BOIO
IlaHa YUpekJIeHus 00pa30oBaHusl.

4.7. ®opmupoBaHrueM U 00pabOTKONW OUOTMOTEYHBIX (POHAOB, OMOIMOTECUHBIM,
MHOOPMAIMOHHBIM W CHPABOYHO-OMOIMOrpaduyeckuMm  00CITyKMBaHUEM
MOJIb30BaTENIe OUOIMOTEKH YyUpekIeHHs 0Opa30BaHUs, HAYYHO-METOIUYECKUM
oOecrieueHueM JesATeIbHOCTH OMOTMOTEKH 3aHMUMAETCsl OMOIMOTEYHBIA PAOOTHUK
(ct.132 Komkca Pocnybmiki bemapych a0 KydabTyphl, KOTOPBIA TakKke
OCYILECTBIISIET KOMIUIEKTOBaHME, YY€T, BblJady, BO3BpaT, 3aMEHY U CIIHCaHUE
JTIOKYMEHTOB OMOIMOTEeYHOTO (DOH/IA.

4.8. lllratHoe pacnucaHue, yCIOBUS M THOPSAOK OIUIAThl Tpyna OWOIMOTEUHBIX
pabOTHUKOB OMNPEIENSIOTCA B COOTBETCTBUU C 3aKOHOJATENbCTBOM PecmyOnmku
benapycs.

4.9. bubnuoTeunbie paOOTHUKHA HECYT OTBETCTBEHHOCTH 32 COXPAHHOCTh (DOHJIOB B
COOTBETCTBHHM C JICHCTBYIOIIUM 3aKOHO/IaTE€IHCTBOM.

4.10. Pexum paboTbl OUOIMOTEKH YUPEKICHHS OOpa30BaHUS OIpeesseTcs B
COOTBETCTBHUM C MPABWJIAMH BHYTPEHHETO PACMOpPSAKA YUpexACHUS 00pa30BaHUS
U YTBEP)KJIa€TCsl pyKOBOAUTENEM 10 1 CEeHTAODs.



4.11. Tlopsmoxk poctynma K (¢oHIaM, TMEpeueHb YCIyr H  YCJIOBHM HX
IpeIoCTaBlIeHUs]  OMONMMOTEKOM  OMpEeAeNsAloTCs  MpaBHWJIaMU  TOJb30BaHUS
IIKOJIBHOM OMOIMOTEKOH.

4.12. bubnuoreka UMeeT MPaBo:

4.12.1. CaMOCTOSITENIbHO OIpEAeNaTh cojepkaHue, (GOpMbl U METOJBI CBOEH
paboThI B COOTBETCTBHUHU C 3aJa4aMH U HAMPABICHUSMHU JIEATETLHOCTH.
4.12.2.3HakOMUTbCS C Y4Y€OHBIMM TpOrpaMMaMH, IUTAHAMH BOCHUTATEIbHOU
paboThl yupexaeHus oOpa3oBaHMs, MOJydaTh OT MEJArOrH4ecKux pPabOTHUKOB
CBEJICHUSI, HEOOXOIMMBIC JJIi PEIICHUs TOCTABJICHHBIX Tiepen OuOIMOTEeKOM
yupexaeHus: o0pa3oBaHUs 3aau.

4.12.3. Vckmodath JOKYMEHTHI U3 OMOTMOTEYHBIX (POHIOB.

4.12.4. VYcraHaBiuBaTh MO COIVIACOBAHUIO C PYKOBOAUTENIEM YUPEKICHUS
oOpa3oBaHMsI TIpaBWJIa TIOJB30BaHUS OMOIMOTEKOHN, TMOPAJOK PpPErucTpaIiu
IIOJI30BATEIICH.

4.12.5. [IppuauMaTh MepsI [0 KOMIIEHCALUN YPOHA, HAHECEHHOT'O MOJIb30BATEIISIMH.
4.12.6. VYyacTBOBaTh B pealid3alMy TOCYJAPCTBEHHBIX M HHBIX IMPOTPaAMM,
HaIlpaBJIEHHBIX HA pa3BUTHE OMOIMOTEYHOIO Jena.

4.12.7. Co3gaBaTh caMOCTOSITENIbHbIE OMOIMOTEYHBIE POTPAMMBI U Y4aCTBOBATh B
MPOEKTaxX, MporpamMmax, KOHKypcax, KOOpPJIMHATOpaMH KOTOPBHIX BBICTYHAIOT
OMOTMOTEKN Pa3IMYHBIX BEAOMCTB M OpraHU3aIui.

4.12.8. BxoauTh B OMOIMOTEUHBIC 00BEAMHEHNS, aCCOLMAITUHU (COIO3BI).

4.12.9. [TpuoOperats, CO3/1aBaTh, dbopmupoBath U UCIIOJIb30BATh
UH(POPMAIIMOHHBIE PECYPCHI.

4.12.10. OcymiectBiasiTh cOOp JOKYMEHTOB B JJIEKTPOHHOM BHJAE, MpH
HEOOXOJMMOCTH CO3JaBaThb KOMHHU JOKYMEHTOB B JJIEGKTPOHHOM BHJE C
BBINIOJIHEHHEM TPEOOBAHUI 3aKOHOAATENIbCTBA 00 aBTOPCKOM IMPAaBE U CMEXKHBIX
npaBax.

4.13. PaOoTHuUKH OMOJMOTEKH YyUpEXACHUS OO0pa3oBaHUs CUCTEMATUYECKU
MOBBIMIAIOT KBATH(PUKAIIMIO B WHCTUTYyTaX MOBBIMICHUS KBaM(pUKauu (HE pexe
OJIHOTO pa3a B 5 Jer), Ha CEeMHHApax, MPOBOJAUMBIX OUOIMOTEKAMU-
METOJMYECKUMHU IIEHTPAMHU, METOJUYECKHX OOBEIUHEHUSMU, a TaKXKE IyTeM
camMmo00pa3oBaHus;

4.14. TIlpoBepka JAEATENBHOCTH OMOJMOTEKH  YUYPEXKIEHUS  OOpa3oBaHUs
OPOBOAUTCA IO COIVIACOBAHUIO C JUPEKTOPOM YUpEXKIEHHsS O0Opa3oBaHUS U
palloHHBIM  OTAENOM 1O OOpa3oBaHMIO C O0S3aTENbHBIM  MPUBJICYCHUEM
CHEIUATNCTOB OMOIMOTEYHOTO Jiefia B KaueCTBE SKCIIEPTOB.



